Name_________________________ 	Class ______________	Date _________

Human Resources Management Organizer
Directions: Describe the listed items.

Describe human resources management: ____________________________________
____________________________________________________________________________________________________________________________________________

	Functions of Human Resources Management

	Planning and staffing

	Planning and job analysis

	Classifying employees







Determining job requirements








	Recruiting and hiring
	The application process









New employee orientation












Human Resources Management Organizer

	Managing compensations and benefits

	Types of compensation

	








	Employee benefits
	








	Managing performance of employees

	Employee evaluation

	












	Promotions, transfers, termination
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Very Important Human Resources Management Terms Activity
Directions: In the right-hand column of the table, describe why the terms listed in the left-hand column are important to the listed topic.

	Term
	Why is the term important to the topic?


	Benefits
	Example: Benefits are sometimes part of compensation packages provided by employers for employees. Human Resources Managers are responsible for managing compensation packages for employees.




	Downsizing


	

	Commission
	



	Compensation
	



	Evaluation

	



	Human relations
	



	Incentive system
	



	Outsourcing


	

	Piece Rate
	



	Promotions

	










Very Important Human Resources Management Terms Activity
Continued

	Salary 

	



	Salary and wages 
	



	Terminations

	



	Transfers
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